
Editing Files in Place 
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Edit file 

Click Edit to open 
document. 

Document Viewer 



Open document 



Open document 

Use the Office 
application you 
usually use to edit 
your document. 
Here we are using 
Microsoft Word. 



Open document 

While you edit 
the document, 
it will be 
locked for 
editing to other 
users.  

Use the Office 
application you 
usually use to edit 
your document. 
Here we are using 
Microsoft Word. 



Edit document 

Make changes to file. 



Save document 

Click Save to save document and 
upload new version. 



View document 

Edited document 
and details  



View document 

Click Versions to 
view all versions. 



View versions 

All versions are saved. 



View versions 

Version details provide 
info on updates. 

All versions are saved. 



www.qontext.com 


